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GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

Preface

The Government of the Kingdom of Bahrain Identity consists of fixed and flexible brand elements such as the logo, colour,

fonts, photography etc. Used consistency these brand elements will create clear communication and high brand recognition for

the Government of Bahrain.

The following guidelines cover all aspects of communication including stationery, brochures, advertising and email signatures,

and apply to all entities within the Government of Bahrain. Each entity is identified by its specific logo lockup.

For further information, please contact:
e The Prime Minister’s Office
+973 1774 6584

or by email: onlineteam@pmo.gov.bh
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The visual identity is designed to enhance
and simplify communication. When used
consistently, the brand identity will create high

recognition for the Government of Bahrain.

1/ Visual Identity Elements

1.1 Kingdom of Bahrain’s Royal Crown 1.6 Logo Restrictions 1.11 Arabic Typography

1.2 The Bahrain Coat of Arms 1.7 Secondary Logo 1.12 English Typography
1.3 The Brand Toolkit 1.8 Logo Variations 1.13 Layout and Grid
1.4 Primary Logo 1.9 Entities Logos 1.14 Forms

1.5 Logo Positioning 1.10 Colours 1.15 Photography
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Kingdom of

Bahrain’s Royal Crown

The Kingdom of Bahrain’s Royal Crown has five visible

points.

The royal crown should never be redrawn or altered in
any way. Only use the logo lockup artwork file supplied,

which contains the royal crown.

The Gold color in the crown is Pantone 1245 C.

SRl ase

Government of Bahrain
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The Bahrain Coat

of Arms

The Kingdom of Bahrain’s coat of arms is a shield depicting
the colors of the country’s flag, and is surrounded by red
and white mantling, surmounted by the Royal Crown. The

five white indentations represent the five pillars of Islam.

The coat arms should never be redrawn or altered in any

way. Only ever use the logo lockup artwork file supplied,

which contains the coat of arms.

Government of Bahrain
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The Brand Toolkit

Fixed Brand Elements (Functional)

Primary Logo

i) i e
"z) /2 ¢ ¢ (z

Government of Bahrain

Secondary Logo

Government of Bahrain 4

Colour Palette (Primary)

Pantone Neutral
Black C

Pantone 485 C White

Primary Typeface

oy e Jliso
Sakkal Majalla Regular
Sakkal Majalla Bold

Secondary Typeface

gle Ju )
o e Ju))

Helvetica Regular
Helvetica Bold

Flexible Brand Elements (Emotional)

Pantone Process
Black C
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Primary Logo

This Government of Bahrain logo lockup has been

carefully designed and constructed.

There are three components:
« The ‘Kingdom of Bahrain’ Royal Crown
« The ‘Kingdom of Bahrain’ Coat of Arms
 The ‘Government of Bahrain’ descriptor (Arabic and

English)

The design and layout of the logo lockup have been

considered in relation to a system that accommodates

entities’ names, with identical English / Arabic name

Government of Bahrain

lengths of each entity. The construction and spacing
principles achieve consistency across the overall set of

logo lockups.

Never change the design or layout of the logo lockup in

any way.

Only ever use the Government of Bahrain logo lockup

artwork file supplied.
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Logo Components

There are three components:
« The ‘Kingdom of Bahrain’ Royal Crown
« The ‘Kingdom of Bahrain’ Coat of Arms
« The ‘Government of Bahrain’ descriptor (Arabic and

English)

Royal Crown

Coat of Arms

i&\y; ( }f}y// gl

Government of Bahrain ——

The ‘Government of Bahrain descriptor (Arabic)

The ‘Government of Bahrain’ descriptor (English)
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Logo Construction

The construction and layout of entity’s logo lockup have
been designed not as an individual logo lockup — but
rather as part of the logo lockup of all Government of

Bahrain entities.

. Emblem Height
The logo Government consists of three components:

« The ‘Kingdom of Bahrain’ Royal Crown
« The ‘Kingdom of Bahrain’ Coat of Arms
 The ‘Government of Bahrain’ descriptor (Arabic and

English)

The layout and spacing are determined by the height of Arabic Descriptor Height

a“u_n

English letter “o”. It is indicated as the letter “x

Never change the construction, design or layout of
the logo lockup in any way. It is not allowed to add the

| |

l l

. ’ ! |
directorates’ names to the logo lockup. | :
| |

| |

Only ever use the Government of Bahrain logo lockup

artwork file supplied.

« Emblem Height =12 x @:@:x

* Arabic Descriptor Height = 4 x
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Logo Clear Space /

Minimum Size

To ensure the Government of Bahrain logo lockup is
clearly visible in all applications, always provide at least

o n

a clear space of “3x”. “x" is the height of English letter “o”

This area should remain free of type, graphics or any other

elements at all times.

The minimum size of the width of the Bahrain Coat of
Arms is 10mm. This is required to maintain the legibility

and impact of the logo lockup.

Clear Space
oo Q TC\Q
QOO QQQ

@(‘@ 000

_'Government of Bahrain.

QQO) QOO
QOO QOQ)
QOQL . Q0

Minimum Size
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Logo Positioning

The Government of Bahrain logo lockup is always top
centered on all communications. This creates-balance and

harmony in the layout.

The coat of arms is positioned centrally within the

horizontal width of any communication.

TOP POSITION

§
Government of Bahrain 7

Coadl dSlas Al <000 .= 973+ 1 700 0000 <16 973+ 1 700 0000 s
T +973 1 700 0000 F +973 1700 0000 P.O. Box 000, Manama, Kingdom of Bahrain www.aaa.gov.bh




GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

16

1.6 Logo Restrictions

Only ever use the logo as specified in this document.
These guidelines are designed to maintain consistency

and integrity for the Government of Bahrain.

Never redraw or alter the logo in any way. The following

examples illustrate misuse of the logo.

Never redraw or alter the |og0 in any way.

Gov_e‘rnm.e'nt of Béhr-e’li.n

Never add a drop shadow to the logo

Government of Bahrain

Never stretch the elements of the logo

Never place the logo on a colour without sufficient contrast
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PN
7 14 (2

2 M- (

Government of Bahrain

Never change the colours of the logo

Never rotate the logo

FRAREE
\—’g\%\%&:ca (2

Government of Bahrain

R
7 zr M- [9 V‘,\ﬁ (2

Government of Bahrain

Do not use over a busy image

Never rearrange the logo elements

Never use non-approved colours

RS
\—/g\%\%héc (2

Government of Bahrain

Never interchange colors of the shield
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Secondary Logo

Only ever use secondary logos where vertical orientation

is unsuitable.

The secondary logo is the ‘Horizontal Version’

Government of Bahrain

M
rellzise
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Logo Construction

The construction and layout of entity’s logo lockup have
been designed not as an individual logo lockup — but
rather as part of the logo lockup of all Government of
Bahrain entities. Therefore, the logo must always be
centered by aligning the coat of arms according to the

application it is used for.

The logo Government consists of three components:

« The ‘Kingdom of Bahrain’ Royal Crown 4
X

« The ‘Kingdom of Bahrain’ Coat of Arms
« The ‘Government of Bahrain’ descriptor (Arabic and

English)

The layout and spacing are determined by the height :
of English letter “0”. It is indicated as the letter “x”. For @ i Emblem’s Shield Height

horizontal spacing the letter “0” is rotated 90 degrees Arabic Descriptor Height

Never change the construction, design or layout of
the logo lockup in any way. It is not allowed to add the

directorates’ names to the logo lockup.

Only ever use the Government of Bahrain logo lockup
artwork file supplied.

« Emblem’s Shield Height = 4x

* Arabic Descriptor Height = 4x

« Descriptor Width = 23x
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Logo Clear Space /

Minimum Size

To ensure the Government of Bahrain logo lockup is

Clear Space

clearly visible in all applications, always provide at least

o n

a clear space of “3x”. “x" is the height of English letter “o”.

This area should remain free of type, graphics or any other

elements at all times. i e ey A
The minimum size of the height of the Bahrain Coat of ‘ ‘ Q/ ‘ ‘
: . .g —_ 3x f{Wv/‘ |
Arms is 10mm. This is required to maintain the legibility | | ” - X%% | |
and impact of the logo lockup. | | ~ ¢ ¢ tz |
s o T

@-.

Minimum Size
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Logo Variations

Monochrome

If you are using the logo on any other background color
and there is not enough contrast to see the emblem, use

either the monochrome logo (black or white).

S
2 v

Government of Bahrain

Using strokes in the Coat of
Arms will help to avoid optical
interference under the flag to

the left side
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1.8.2 Grayscale
]

Only ever use grayscale logo where colour is unavailable. TWO-TONE VERSION

The grayscale logo is the “Two-tone Version’, which is 100% Black and 75% Black replaces red on white background

black on a white background.

When placing the logo on photographic backgrounds,
always choose an image that is calm and uncluttered to

allow for maximum legibility and visibility.

e
\’{g‘/ ( ‘ ‘6 (z

Government of Bahrain

Z
‘

] s
\_4%\/ 7 : Lé (2

Government of Bahrain
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Entities’ Logos
.

Both, Primary & Secondary logos, follow the same guides

of Government of Bahrain look and feel.

Note: The logos of the entities are placed on this page as
an illustrative example. The appendix can be viewed for

the emblem of each entity separately.

Primary logo

&/&5&4 \;\;;al.e\/f) %:‘1{2/5 \@Wy\)é

Ministry of Finance
and National Economy

Secondary logos

3 *&"/L\yty.y“% ..‘v/‘
. b ¢ w
“/ 2 J ~ -~ —

Ministry of Finance and National Economy

L)

e

A

.0

5
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Logo Construction Primary Logo
.

The construction and layout of entity’s logo lockup have
been designed not as an individual logo lockup — but
rather as part of the logo lockup of all Government of Emblem Height
Bahrain entities. Therefore, the logo must be always
centered by aligning the coat of arms according to the

application it is used for.

The logo consists of three components:
« The ‘Kingdom of Bahrain’ Royal Crown
« The ‘Kingdom of Bahrain’ Coat of Arms

* The entity’s descriptor (Arabic and English)

The layout and spacing are determined by the height of

a“u_n

English letter “o”. It is indicated as the letter “x”.

Secondary Logo

Never change the construction, design or layout of

. ) CO00OCO0OO00OCO0000 Sooocoosocoocoos o000
the logo lockup in any way. It is not allowed to add the | o o |

directorates’ names to the logo lockup. Only everusethe L Vo . L

=iy
&éﬁg\ 7777777777777777777777777777777777777777

o

logo lockup artwork file supplied.

For Primary Logo

, o Environment == TS VSl 2z |
« Emblem Height = 12x R ) et :
* Arabic Descriptor Height = 4x | . - |
For Secondary Logo T Descriptor Width =777~ B ________________________
« Emblem’s Shield Height = 4x - Emblem’s Shield Height
* Arabic Descriptor Height = 4x Arabic Descriptor Height
 Descriptor Width = varies each entity.
Note: The logos of the entities are placed on this page as @:©:X
an illustrative example. The appendix can be viewed for
-0 009

the emblem of each entity separately.
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Clear Space

Logo Clear Space /

Minimum Size

To ensure entity’s logo lockup is clearly visible in all
applications, always provide at least a clear space of “3x”.
“x" is the height of English letter “0”. This area should
remain free of type, graphics or any other elements at all

times.

The minimum size of the height of the Bahrain Coat of MlﬂlSt.I'y Of Flnance
Arms is 10mm. This is required to maintain the legibility B EREEEEEEEEE and ,Nat,l,o,nal, Economy fffffffffffff -

and impact of the logo lockup.

Note: The logos of the entities are placed on this page as

an illustrative example. The appendix can be viewed for

the emblem of each entity separately.

Ministry of

J . \f.,)j,.c)../ T
Youth and Sports Affairs 5\ ik &/)/2}3“& % §

L - _ e 4 J
AN AN
BN QOQQ
OO OO0
1NN AN N Wi\ O\

@-.

Minimum Size

Ministry of Municipalities Affairs 3 v
10mm and Agriculture N \

_________________________ W _ LT TR A
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Alignment

When placing the multiple logos of entities always make

sure the coat of arms is at the same size in both height and

width.

For both, Primary & Secondary logos, align to the coat of
arms, while maintaining the name phrases as they are.
This alignment applies in both vertical and horizontal

positioning.

Note: The logos of the entities are placed on this page as
an illustrative example. The appendix can be viewed for

the emblem of each entity separately.

Horizontal Alignment

S mﬁ’w SIS

Ministry of Transportation Ministry of Education
and Telecommunications

Vertical Alignment

Ministry of Education

TNl

Ministry of Transportation
and Telecommunications

HBYEHE
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Logo Restrictions

The same restrictions mentioned in section 1.6 apply to

entities’ logos.

In addition, please find more examples regarding the use

of multiple logos.

Note: The logos of the entities are placed on this page as
an illustrative example. The appendix can be viewed for

the emblem of each entity separately.

X

v/a)/\ﬁ

A
R
Mmlstry of Oll and

Environment

Ministry of Transportation & :
orte ),
and Telecommunications y

S IBIIE

Z

Gses,
Ministry of Industry éj (
and Commerce .

SRS

Never mix Primary with secondary logo

Never try to match total height/width of logos, which will cause

difference in coat of arms size

M%

Ministry of Educatlon

%
W Sgh | Ve %\, il 7
IR
Ministry of Oil and
Environment

Never use logos with mismatched coat of arms size
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Programs/
Initiatives/Portals

Logos

Each of the government programmes, initiatives and
platforms are subject to two styles of logos according to
their approved title. Both styles contain the coat of arms
of the Kingdom and use the Arabic and English descriptor

in the same logo.

Note: There is no secondary or monolingual logo for this

type of logo, so they must be used as shown

The logos that are placed on this page as an illustrative
example. The appendix can be viewed for the emblem of

each separately.

First Style

Fiscal Balance Program

Second Style

o L 4

>

osSaell HISLY 8 Le

Fikra

Government Innovation Competition
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Logo Construction

1 First Style

The construction and layout of a Program/Initiative/Portal

logo lockup have been designed not as an individual S SO _ NN |

logo lockup — but rather as part of the logo lockup of all

Government of Bahrain ProgramS/Initiatives/PortaIs. 777777 6Jw 77777 “*Y‘é‘-&ﬂ ‘ab .

I
[

fffffffff

The logo consists of three components: | iEconomic Recovery Plan
« The ‘Kingdom of Bahrain’ Royal Crown o | |
« The ‘'Kingdom of Bahrain’ Coat of Arms ””””

 The Program/Initiative/Portal descriptor (Arabic and

English)
boommmmmmoes Descriptor Width --==--==--- .
The style used is determined according to the official
approved title, if it consists of a title only, the first style
Second Style

is used, and if it consists of a keyword followed by a
description, then the second style is used. The layout and
spacing are determined by the width of a single triangle in

the coat of arms. It is indicated as the letter “x”. The width

of the descriptor changes according to its length, and it

always remains aligned to the right.

Sleadl Ll o] g A um
Planni ng

artwork file supplied. —————————————————— Qoo om-eohemeeheseossocosoooooo

Never change the construction, design or layout of the

logo lockup in any way. Only ever use the logo lockup

Note: There is no secondary or monolingual logo for this

type of logo, so they must be used as shown

The logos that are placed on this page as an illustrative

example. The appendix can be viewed for the emblem of

each separately. v .
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Logo Clear Space /

Minimum Size

To ensure entity’s logo lockup is clearly visible in all
applications, always provide at least a clear space of “3x”.
“x" is the width of a single triangle in the coat of arm. This
area should remain free of type, graphics or any other

elements at all times.

The minimum size of the height of the Bahrain Coat of
Arms is 10mm. This is required to maintain the legibility

and impact of the logo lockup.

Note: The logos are placed on this page as an illustrative
example. The appendix can be viewed for all logos

available up to the publish date of this guideline.

e
2.0 il gl meliadl

National Employment Program 2.0

Clear Space

—————————————————————————————————————————

& |
2 lnall )l alss

Sijilat

Commercial Registration Portal

10mm g 8

- i g Savias i e BN D e

—————————
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Alignment

When placing the multiple logos of Programs/Initiatives/
Portals, always make sure the coat of arms is at the same

size in both height and width.

For both styles, align to the coat of arms, while
maintaining the name phrases as they are. This alignment

applies in both vertical and horizontal positioning.

Note: The logos are placed on this page as an illustrative
example. The appendix can be viewed for all logos

available up to the publish date of this guideline.

Horizontal Alignment

Ly o e

0 £ 2 «*»
ZEL]JTZ_,LIJ}ECL[EUAE""' ““““““““;;r,u_!“ [N SES  BERPWES PR PR CU Y TS
*
Benayat Plannin
~Building-PermitPortal- - - -~ SUZ Urban Planning Services Portal ________ 270 ______

Vertical Alignment

JUI O3l gitl maliys

Fiscal Balance Program

2.0 Cayls g1l 4ol malind]

National Employment Program 2.0
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Ministerial

Logo

Committee Logo

e dcioetd| ddd g 4 o]
ach ministerial committee os subject to one style. The - “ o o

style contain the coat of arms of the Kingdom and use the Ministerial Com mittee for Development

Arabic and English descriptor in the same logo.

Projects and Infrastructure
The layout and spacing are determined by the height of

English letter “0”. Itis indicated as the letter “x”. The width
of the descriptor changes according to its length, and it Logo Construction
always remains aligned to the right.

« Emblem Height = 8x

* Arabic Font Size = 48pt 808 8
+ English Font Size = 33.69pt e U [ I Y DU 3 (N R | Q0 oo

o, Licall 2,361 izl
| Al g g

To ensure the logo lockup is clearly visible in all

applications, always provide at least a clear space of “3y".

a“u_n

y" is the height of English letter “O”. This area should

remain free of type, graphics or any other elements at all

times. and Infrastructure Projects
Note: There is no secondary or monolingual logo for this ( '@ © 2 T
type of logo, so they must be used as shown 088 1
The logos of the committee is placed on this page as an o

Fommmmomm e Descriptor Width =77777777=7=========m=- .

illustrative example. The appendix can be viewed for the

emblem of each entity separately.
O=x
O=y
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Colours

Primary Colours

1 Pantone 485 C Pantone Neutral Black C White

The colours of the Government of Bahrain are distinctive
and nationalistic. The logo lockup should always appear
as 100% Black and Pantone 485 C.

Where possible, use Pantone 485 C for reproducing the

red. This will create greater consistency and better overall

quality.

Only where Pantone colours are unavailable, use CMYK

for the red, as specified here.

Always use 100% Black. The only exception is where the
logo prints black only, in which case the lower part of the
shield will print 75% Black.

White is an important part of the Government of Bahrain's
visual identity. White is the preferred background colour

for the logo lockup.
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Secondary Colours

The secondary colour palette has been designed to
use as interior colours within communications such as
presentations, brochures and leaflets, as well as charts

and info-graphics.

Where possible, do not use the secondary colours for the

exterior of communications, such as front covers.

Pantone 648 C

C M Y K
100 85 36 31

Cool Grey
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1.12.3 Metallic Colours
-

The metallic colours are Pantone 877 C and Pantone 872
C as shown here. They are reserved for special invitations,

prints and publications.

Pantone 877 C

cC M Y K
47 38 38 2

Pantone 872 C
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1.12.4 Special Effects

Special effects (Emboss) are used on folders, invitations,

special edition publications and special event prints.

Emboss
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Arabic
Typography

Primary Font

The consistent use of the primary font Sakkal Majalla will
create clarity of communication on all Government of

Bahrain applications.

Only where Sakkal is unavailable may other (secondary)

fonts be used

s ye ddxe Jlis

Primary Font
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Secondary Font

The secondary font Arial is designed for use on platforms
that do not support the primary font. Applications such as

PowerPoint, web and email signatures will use this font.

Secondary Font

e Ju))
o2 s JL)
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English
Typography

Primary Font

The consistent use of the primary font Sakkal Majalla will
create clarity of communication on all Government of

Bahrain applications.

Only where Sakkal is unavailable may other (secondary)

fonts be used

Sakkal Majalla is an Arabic font based on Naskh
calligraphy. Founded in 2005 by Mamoun Sakkal, Sakkal
Design.

Sakkal Majalla Regular
Sakkal Majalla Bold

Primary Font
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Sakkal Majalla
Regular

abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890 & @?!/+(.,:;)

abcdefghijklmnopqrstuvwxyzABCDEFGHI)JKLMNOPQRSTUVWXYZ
1234567890 & @?!/+(.;)

Sakkal Majalla Bold

abcdefghijklmnopqgrstuvwxyz
ABCDEFGHIJKLMNO PQRSTUVWXYZ
1234567890 & @?/+(..:;)

abcdefghijklmnopqrstuvwxyzABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890 & @?!/+(.,:;)
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Secondary Font

The secondary font Helvetica is designed for use
on platforms that do not support the primary font.
Applications such as PowerPoint, web and email

signatures will use this font.

Helvetica Light
Helvetica Regular
Helvetica Bold
Helvetica Oblique

Secondary Font
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Helvetica Light

abcdefghikimnopqgrstuvwxyz
ABCDEFGHIUKLMNOPQRSTUVWXYZ
1234567890 & @7!/+

abcdefghijklmnopgrstuvwxyzABCDEFGHIJKLMNOPQRSTUV QNXY%
1234567890 & @7?!/+(.,

Helvetica Regular

abcdefghijklmnopqgrstuvwxyz
ABCDEFGHIUKLMNOPQRSTUVWXYZ
1234567890 & @ ?1/+(.

abcdefghukImnopqrstuvwxyzABCDEFGHIJKLMNOPQRSTUVWXY%
1234567890 & @?/+(.,:;)

Helvetica Bold

abcdefghijkimnopgrstuvwxyz
ABCDEFGHIUKLMNOPQRSTUVWXYZ
1234567890 & @?!/+ \MXYZ

abcdefghijkimnopqrstuvwxyzABCDEFGHIJKLMNOPQRSTU
1234567890 & @?!/+(.,:

Helvetica Oblique

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890 & @?//+£VX /

abcdefghijklimnopqgrstuvwxyzABCDEFGHIJKLMNOPQRSTUV
1234567890 & @?V/+(.,:;)
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Layout and Grid

Clear communication is the primary objective of all
Government of Bahrain communications. Layouts should

always be clear, simple and easy to navigate.

Always avoid combining too many text sizes. There is a
portrait ‘A format’ layout using a simple 3-column grid
and there is also a landscape ‘A format’ layout using a

6-column grid.
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Layout and Grid

Primary Layout
Page Margin = 25mm (Top), 20mm (Bottom), Smm (Sides)

Rows =9, Column =6, Gutter = 4mm
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Secondary Layout
Page Margin = 45mm (Top), 20mm (Bottom), Smm (Sides)

Rows =9, Column =6, Gutter =4mm
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Layout and Grid

Primary Layout
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Form standards provide general design guidelines and
requirements for all governmental forms, whatever their
specific function. These standards are meant to promote a
common look and feel for all governmental forms, both to
ensure that they are easy to read and use, and to facilitate

their design and production.

There are many types of forms, including pre-printed

paper, and electronic (PDF) forms.

Types of Forms

Whether pre-printed or electronic, all forms must follow

the standards outlined in this document.

Generally offset printed or printed on-demand, these
forms are provided directly to the user as a paper form, or
fillable PDF that can be printed out and manually returned
or faxed, but preferably can be filled out and submitted

electronically.

Components of a Form

All governmental forms are comprised of the foIIowing

main components or sections:
Identification Section (Header)

Also called the Header, this section contains the form title,
and the entity logo/identity. The name of the directorate
or department that is the originator of the form can also

be added in this section.

The size and position of the Government of Bahrain’s
Visual Identity has been standardized to be identical for
all forms. In case the form is bilingual, the Arabic RTL

direction is mandatory.

The form user should be able to glance at the title of the
form and immediately understand the purpose of the

form.
Instructions Section

This section identifies the purpose of the form, contains
general instructions, and may reference more detailed

instructions that are located elsewhere on the form.

Personal Information Proviso Section

“Personal Information” means recorded information
about an identifiable individual other than business

contact information.
Body Section

This is usually the largest section on the form and contains

the main information or data the form is meant to collect.
Closing Section

This section contains signatures, signing dates, routing

instructions, form numbers and revision dates.
Unique Form Number

Form numbers and revision dates are integral to managing
and monitoring form use in any forms management
system and must always appear in the header of all entity
forms. Revision dates should be written in yyyy/mm/
dd format and must be beside or directly under the form

number.
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Simple Design

The form design should be simple to avoid distracting

from the more important fill-in data.

Logical and Sequential

The form items must be grouped into logically sequenced

sections.

Spacing Compatible with

Fill-in Method

Proper spacing is vital to the efficiency of a form. The
spacing of form fields must be compatible with the
method of fill-in so that the data can be entered quickly,
easily and accurately. Online forms should be designed so
that the border is compatible with most printers. Allow a
10mm border for printing. Forms filled out “in the field”
should be large enough to accommodate handwritten

information — allow 25mm for every five characters.

The standard spacing is six lines to the 25mm vertical
spacing and 10 characters to the 25mm horizontal
spacing. Remember that readability, or an abundance
white space, is more important than how much can you

get on the page.

Standards

Signature
. Allow at least 12.5mm vertically and 75mm

horizontally.

Margins
* Maintain a border minimum of 10mm margin
around the document for printer gripping and at
least 25mm on the inside or left margin for binding,

if required.

Handwritten Entries
« Allow five characters to a 25mm horizontally and

three lines to a 25mm vertically.

Typewritten Entries
 Allow 10 characters (240pt) to an inch horizontally
and three lines to a 25mm vertically for double

spacing.

Columns of Figures
 Allow eight handwritten figures to a 25mm, including
spaces between dinars and fils or 10 typed figures to

a 25mm, including spaces.

Data Fields Grouping
 Data fields that are similar in purpose are grouped
together, enclosed in a box and preceded by a section

title.

Sequencing
« Data fields are organized on the form so that data
entry progresses in a logical manner depending the
language direction (right to left and top to bottom).

In case the form is bilingual, Arabic is prioritized.
Design Style

The design style refers to how the captions (the field titles
or questions) and the spaces (for data fill-in) are arranged

on the form.

There are four basic styles:

* Box Style is the most effective and recommended
form style, where the caption or title is placed in the
upper right/left-hand corner of the “fill-in” box. This
style emphasizes the fill-in data not the title/caption.
The full width of the line is available for data fill-in.
The box style provides a neat, clearly defined entry
field. It readily accommodates both machine and
handwriting. This style is mandatory for Personal
Information fields.

« Caption-on-the-line requires that the title or
question be placed in front of the line. This style
takes up a lot of form space. It is used when acquiring
data in form of sentences or paragraphs.

* Column Style is a variation of the box style and is

used where captions are the same for a number of

fields.
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Document Size

The standard size for all government forms is A4 (210mm
x 297mm).

Language Style

Language on a form should be clear and to the pointin:
* Instructing the user on how to fill out the form;
* Asking the user what data is being requested;
« Telling the user what is the purpose of the data
collection; and
«  What the user should do with the form after it is

completed.

Basic Principles

* Instructions and questions should be as clear as
possible. Use words that are short, concise and
familiar, avoiding complex, technical or ambiguous
language. The average length of sentences should be
20 words or less.

» Be consistent in the choice of words.

* Use position titles rather than names of individuals

ds names can change over time.

* Use consistent spellings and references.
« For English, do not use ALL CAPS in instructions or

notes.

Font/Type

One of the most important elements in a form’s design is
typography.
Basic Principles
* Instructions that use both upper and lower case
letters are easier to read. Avoid using ALL CAPS,
except for titles, major headings or other short text
that needs to be emphasized.
« Bold type should be used sparingly. (Form titles,
section headings, and totals.)
* Mosttype size should be between 7 and 12 point. As
a standard rule, form text should be 10 point.
« Small point-size type requires smaller line lengths. If
a large amount of 6 to 8 point type is required, set it

in two or more vertical columns.

Standards

Form Titles
« Sakkal Majalla, 30 point, ALL CAPS, bold type

Section Headings
« Sakkal Majalla, 12 point, upper/lower case, bold type

for most section headings

Box Headings, Instructions, and Other Form Text
« Sakkal Majalla, 10 point, upper/lower case, and plain

type (for most)

Routing Instructions

« Sakkal Majalla, 10 point, upper/lower case, bold

Form Numbers, Page Numbers, Other Forms Control Text
« Sakkal Majalla, 8 point, ALL CAPS, plain type

Justification
* Right justify (for Arabic) / Left justify (for English)

most headings and other text.
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Lines/Rules

Lines are used to highlight, guide the eye, mark the
boundaries of divisions or sections and indicate to the
user where to enter data. To avoid common errors, follow

the basic principles and entity standards.

Basic Principles

* Lines should be no heavier than necessary to do the
job.

 Stop the lines at least T0mm from the edge of the
paper

* Most forms can be designed using only two line sizes
—0.5 point and 1 point. Use hairlines (0.25 point)
sparingly, as they can break up in photocopying and

on some presses.
Standards

0.25 Point (Hairline)
« This line weight is used within the section/division

boxes to separate groupings of input.

0.5 Point
* Use this line thickness for secondary boxes within

the section/division boxes.

1 Point
e This is the standard line thickness for all the section

or division boxes on the form.

2 Point or Heavier (Bold)

e Should not be used in most standard forms.

Dotted Lines
* Used to divide fils and dinars in accounting columns

and to guide the eye in tabular columns.
Spacing

The objective of the forms designer is to provide just the
right amount of space for all the required data, while

ensuring a compact form that is easy to read.

Colors

The logo is used in the primary colors indicated in the
“1.12.1 Primary Colours” section of this guide. The dark
gray (#636466) color referenced in the “1.12.2 Secondary

Colours™ section of this guide is also used.
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1.16.13 Sections of a Pre-Printed

Form

In the Body section, Combs (small dividing lines) can be
useful, but if the overall form space is tight there may not
be room to have combs in every field. In the sample, a
person might be able to squeeze in address information
on the left, but putting combs in the same amount of
space only allows for 14 characters which is not enough
for most addresses. Combs are often used in date fields
to force entering the date in a specified format, and

commonly used in number fields.

8y Ladudld <UL @)J«llji 8,la¥! ‘u.u!
Name of Directorate / Project
(2021/09/13) 19 3, o

'&.o..\.&?dla

Service Request

Ry
TEERIR

Government of Bahrain

Instructions need to be brief as many p eople will skip the instructions and go straight
to filling out the form.

« Instructions can work well in bullet form

« use upper/lower case and, if possible, 9pt type or larger

» recommended font is Sakkal

Section 1: Box Styled, Solid (Allows for maximum use of Space)

8yl Ogaisg laglanll Oglasesy Lo Bale (ponsiwdl 0¥ Bya g lardaddl 0585 o) s

Byleiecdl ¢ ML

olas K e legdatll musss
ST ol blas 9 las qmemy cilasladll gyzs3
Byleiadl 32l ez § Jlive bas aiivg *

(Sommil ALl alusials o) o « Bsuinall las :Js¥l el

CPR M“aé).” Full Name - Minimum 9 PT Type

L3 9 Gis¥l asdl - el o3| | Request Date

IR PINE

BoxHeightShouldBe24pointsOrMoreForHandwriting %3@!&\3&1)}513?&@24&5%&\EL&J)\L';}QQT% Currency Value

Weallgleo | CR

@.&‘lD Two gsL:_HD One Jg¥l D

Others

If space allows, increase field height and font size. Stay consistent throughout the form

2ol elmil pan & iudo ol Jaiell omomg Szl g Layl 8Ly 0 ¢ ALl e 13]

Section 2: Box Style, Sunken (useful for online forms and for forms

that will be scanned to process)

BoxHeightCanBeReduced IfNeeded, Although Less Than 12 points-NotRecommended

i AN Sl Leeodl] ga) sl ¢ Gguiiall aes : ST e

(Egeo L o I ol Lozl

(4 mts ¥) A 12 (o J8T 5T 0 o0 e ¢yl 3013] Bgutisallp Lo, Julis oo

Sample without Combs Llaedl Osy Jle  Sample with Combs

LA e Jle

Section 3: Box Style, Column (useful when captions are the same for
a number of fields)

P A gl Sileesdd! 0985 Ladtice dude) Jouad!| Jaed :ed L ol

(Jodze! cpo st Lwuds

Process

Jwlud | Date

&l | Number 3,1

()

Section 4: Caption-on-the-line

Event Details

Lol e A gl ol 1l L el

Al Jolas

Official Use Only Las ‘és.w).ﬂ ?'.\.ﬁ'—ﬁ-ww

Chief/Acting Signature e sy o 91 el sy auBss

Specialist Name alsgll ol
Request Date bl s Approved dadlell
L e v v el

NNy

R P r———————————————/—————————————————————————————————————————————————————————————————————————————-1 Fo======d F=-------—

HEADER

Form title should be simple and should notinclude

the word “form”. The logo of the issuer is placed

INSTRUCTION SECTION

BODY

Afew sample styles are show to the right.
Things to avoid:

+ Shading
» Colour

* Multiple fonts

The design of a form will vary depending on a
number of factors, including but not limited to
intended audience, form processing, and space

availability.
Allforms need to be A4 size, single or double sided.

Form margins are often determined by the amount
of content a form has — minimum margin should
be 10mm.

For line weight, 0.5 is recommended for regular
lines on a form. Heavier lines should only be used

as graphic elements (i.e. dividing sections).

White text on Grey lines as section headers should
be used sparingly, and are not recommended if

section titles are more than one line.

Use a fine line of 0.25 points

CLOSING/ SIGNATURE

Signatures take more space vertically than

horizontally.
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Building Facade Top Center

Position & Placement

Facade signage of government entity buildings, requiredto

be in a clear visible readable area, preferable central above
the main building entrance to be appropriately fixed T

directly to the wall surface.

. e ®
Production Specifications | N s

A

| Government of Bahrain

TN YN Y Y Y Y | N Y Y

High-quality material and Production will be chosen.

Signage that is non-resistant to UV, and harsh weather

conditions, such as sandstorms, or humidity, will be

avoided.

In countries (where diplomatic delegations are) or areas

where hot temperatures or below zero temperatures,

special materials are used to sustain sudden expansion or

contraction. The signage will be designed to withstand the
weight and weather. __m_m_m_/_\\_m_/

Lighting & lllumination

« Day-time: The signage should be clear even if facing oo

the sun. Highly reflective materials will be avoided,

to reduce glaring.

« Night-time: Ensure proper lighting for dark
Conditions. Signs will be lit from the back to maintain
visibility. If front-facing lights are used, make sure to

maintain low glaring effects.
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Entrances & Reception

Desk Branding

The visual identity should be reflected in the interior of
the building as well, where visitors can easily identify it

the entrance and reception areas of the building.

Maintaining a professional signage look and feel, in an

ergonomically designed fashion, not remarkably high or

Y
AL
o L ¢ ¢ (z

Government of Bahrain

low, maintaining average eye-level.

The illustrated visual identity signage can be used as
a guide for such conditions and areas. Visual identity
signage size ratio is dependent on visibility, legibility, size
of the area, and size of reception desk. Ensure maintaining
the ratios and proportions of the Visual Identity (see
“1.17.9 Size and Reading Distance”).

Position & Placement

Preferable positioned in centre of the wall, while avoiding

obstructions or objects.
Lighting

The lighting in the area or ceiling should be enough to

show case the visual identity signage, while avoiding

glaring effect.
Wall Colors & Signage Background

Preferable light colours, but when dark colours are used

on the wall, the signage background needs to be white.
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Special External and

Internal Entrances, Corridors

The illustration exemplifies special situations where an
entity’s signage does not have space to place signage on

the external facade of the building.

The Identity signage should be placed at the entrance on
the wall, facing or in the direction of traffic, so that visitors
and commuters can clearly identify the entity as soon as

they enter the office.

Maintaining a professional signage look and feel, in an Government of Bahrain g
ergonomically designed fashion, not remarkably high or
low, maintaining average eye-level. (see “1.17.9 Size and

Reading Distance”)
Position & Placement

Preferable positioned in the centre of the wall, and

avoiding obstructions or objects.

Lighting

Adequate natural light or lighting in the area or ceiling,
making sure to be enough to show case the visual identity

signage, while avoiding glaring effect.
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Elevator Lobby

.. Elavator Signage
Position & Placement . g ; 5

Signage to be placed on clear wall opposite to the lifts
(for single-level entities only), preferable to have in other

levels or floors, direction signage to be placed on each

floor as required. [\& .
— i

The Identity signage should be placed at the entrance on

the wall, facing or in the direction of traffic, so that visitors
and commuters can clearly identify the entity as soon as

they enter the office.

Maintaining a professional signage look and feel, in an

ergonomically designed fashion, not remarkably high or

low, maintaining average eye-line.

Lighting D /
The lighting in the area or celling should be enough to

show case the visual identity signage, while avoiding /

glaring effect. /

Wall Colors & Signage Background

Preferable light colours, but when dark colours are used

on the wall behind the signage, the signage background

needs to be white.
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1.17.5 Building Signage Floor
Mounted

The drawing could be for indoor or outdoor signage

recommended for entity buildings with multiple or single

level departments. m\?/&ﬁ%/ﬁ‘j 4
2y [4 ¢ ¢z

The text should be aligned to the right for Arabic and ; Government of Bahrain ;
aligned to the left for English, while maintaining centre o (T oo il gilall
alignment for the visual identity. Reception JLarat

Human Resources Ly bl -’)‘31‘:
The font size is determined according to the desired First Floor Jﬂ&w‘;
reading distance (see “1.17.9 Size and Reading Distance”). Financial Affairs ERLINE

AT Dept Sloglall 43
The letter (o) of the font used to write the sign content 5 5
) ) Second Floor S alall
is used as the unit of measurement for the empty spaces Minister's Office T

EUndersecretary's office 81351 ;\_A_gj u_-,gai

between the borders as shown in the drawing.
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1.17.6 Building Signage Wall
Mounted

The drawing could be for indoor or outdoor signage
recommended for entity buildings with multiple or single

level departments.

The text should be aligned to the right, while maintaining

centre alignment for the visual identity.

The font size is determined according to the desired
reading distance (see “1.17.9 Size and Reading Distance”).
The letter (o) of the font used to write the sign content
is used as the unit of measurement for the empty spaces

between the borders as shown in the drawing.

ol
. C OaE yrorrese
Government of Bahrain ﬁ \-/@L\EQ\; W\%

szl |
Reception

ORISRV

Human Resources
i
i

eRITURPTOAT

Financial Affairs

Eloglall 4057 |
IT Dept; |

oo @ oo




GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

60

1.17.7 Building Signage Doors &
Ceiling Mounted

The drawing could be for indoor or outdoor signage
recommended for entity buildings with multiple or single

level departments.

The font size is determined according to the desired
reading distance (see “1.17.9 Size and Reading Distance”).
The letter (o) of the font used to write the sign content
is used as the unit of measurement for the empty spaces

between the borders as shown in the drawing.

Human Resources | 0:

R
Director
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1.17.8 Building Car Parking
Signage

The drawing is for car park signage recommended for

entity buildings with multiple orsingle level departments.

The font size is determined according to the desired
reading distance (see “1.17.9 Size and Reading Distance”).
The letter (o) of the font used to write the sign content
is used as the unit of measurement for the empty spaces

between the borders as shown in the drawing.

3
,f
e

Government of Bahrain

Jud

Entrance

G):'til

Exit
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Size and Reading Distance

Reading Distance "»& 4,

A )7,

Reading distance is determined by measuring the average \i{@\?/géﬂﬁﬂy/‘ 7
..?,' /< ¢ ¢ (z

distance the reader would be away from the signage. x = Letter Height | Government of Bahrain

In general, an inch should be added to the height of the
letter in the English alphabet for every 10 feet away from
the signage taking into consideration the dimensions and

ratios of the logo outlined previously in the guideline.
The following drawing explains the idea using real figures.
Readability of the Signage

The readability of a signage can be determined by

knowing how much time should be taken by the average

reader to process the signage. The average reading speed y = Expected Reading Distance

in Arabic is 130 words per minute. Therefore, it's vital to

consider the positioning of a signage and the nature of
the readers, whether they were passing by the sign on a

vehicle or on foot.

Letter Height (x) Ideal Distance (y) Maximum
3" 30 100’
4" 40’ 150
6" 60’ 200’
10" 100’ 400
30" 300 1250
48" 480 2000’
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Signs & Arrows

The signs and arrows take on a standardized shape,
making it easier for the readers to see and understand
them. The circle acts as a background and the design is

timeless which makes it usable for a long time.

In the event of a need to develop new signs, it is preferable
to link them as much as possible to the local culture of
the Kingdom of Bahrain and in a manner that reflects its
identity, such as the appearance of a man in uniform in

the sign.
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1.17.11 Production Specifications

The materials shown are used to produce the banners

with high quality in mind for their durability.

Keyword Description

7 X~ X=
AW Acrylic Backlit w\”)/zéﬂé//:% v/
..?./' o ( ( (z

Acrylic . Government of Bahrain
High Stencil Cut

Stainless Steel, Brushed Finish Grade 316L

Stencil Cut

Metal Hanger Fixed on Ceiling
Edge Lit I

Acrylic llluminated

Acrylic Cut llluminated

— = oo f~ = f>-]

/yé
0(‘\\.
3 \f
2\

Government of Bahrain
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Production Specifications

The materials shown are used to produce the banners

with high quality in mind for their durability.

Keyword Description

Acrylic Backlit

A )7
Acrylic my&wfﬂ
; "L~\\4‘£9c'\i{6¢ s

Hi gh Stencil Cut Government of Bahrain ~ |._.________ n _____________

L
Q% (»,

Stainless Steel, Brushed Finish Grade 316L Ground Floor ol Gl e Z g
Reception Jla| %.‘ 4 m‘% v/‘
Stencil Cut Human Resources PR o &t e
il st Government of Bahrain
Metal Hanger Fixed on Ceiling First Floor Jo¥! Gl
———— Financial Affairs ER I RPTOA
Edge Lit IT Dept cilaglall dgaas
. . Second Floor Lt g Ualtl
(LA .
Acrylic llluminated Mimicter's Office e ! U\l‘

Undersecretary's office 813901 JuSo e

— = oo f~ = f>-]

Acrylic Cut llluminated Entrance

ol

Exit
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Production Specifications

The materials shown are used to produce the banners

with high quality in mind for their durability.

Keyword Description Wydd! 5,06

Human Resources

Acrylic Backlit

Acrylic

High Stencil Cut

e

1
1
1
1
:

Stainless Steel, Brushed Finish Grade 316L

Stencil Cut

Metal Hanger Fixed on Ceiling

___________

Edge Lit Jlazay)
Reception

Acrylic llluminated

Acrylic Cut llluminated Human Resources

UL ¢ 954l 9

— = oo f~ = f>-]

Financial Affairs

Sloglall daas
IT Dept
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Photography

The Government of Bahrain photographic imagery should
always reflect the guidelines on both photographic style

and photographic content.

OURSTYLE

1. Documentary style
2. Natural, not contrived

3. Interesting perspectives/angles/action

OUR CONTENT

1. Local spirit — culture/people/places

2. National pride — national symbols (flag)/iconic

architecture/heritage sites/geographic aspect.

3. Finance-related subjects
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Photography
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Photography
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Photography
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The following section brings all of the identity
elements together to show the Government of

Bahrain's Identity in application.

Please use these example applications
as a visual guide to helpyou create your

communications.

We have broken this section down to
demonstrate the flexibility of the brand,
exploring the use of all the elements working in

partnership and logotype only.
2/ Application

2.1 Letterhead 2.6 Presentation Folder

2.2 Business Card

2.3 Email Signature

2.4 Envelopes

2.5 Notes
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L etterhead

Size
A4 (210x297mm)
(What is shown is not the actual size)

This is the artwork guide for externally printed letterheads.
Only for letterheads, typeface as explained previously

should be used in Arabic and English.
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Business Card

Card Size
3.5x2in
(What is shown is not the actual size)

Note: In the case of business cards only, the template

provided on this page should be used.

1/8in 1/8in

1
1
1
1
1
1
1
1
1

R e —
1 1
1 1
1 1
1 1
1 ) 1
1 . 1
1 1
1 © 1
1 1
e :
: "zn - { ¢ (z :
1 Government of Bahrain .
: :
1 1
! T+973 1700 0000 !
! M +973 3000 0000 !
"Full Nam !
. u ame F+973 1700 0000 .
, Job Title 1
. P.O. Box 000, Manama, Kingdom of Bahrain |
1 1
: E aaa@aaa.gov.bh :

R g gy G g g S g S S [ PR i ——
1 1
1 1
1 1
1 1
1 1
1 1
1 1
1 1
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1 1
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Email Signature

This is an example of an Email Signature template.

It demonstrates the correct way to set out a typical Email

signature.

= Wagwf@
j'/ig\é\%\f‘c (z

Government of Bahrain

SAY A J Y an)

Full Name
‘“,595‘91\ il [ cualal)
SJ\.\?\ / ?uﬂ‘

Job Title

Unit / Department
aaa@aaa.gov.bh

Tel: (+973) 1700 0000
Mob: (+973) 3000 0000
Fax (+973) 1700 0000

P.O. Box 000, Manama, Kingdom of Bahrain
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Envelopes

Envelope A4 - Vertical

Envelope Size 21x33.8397 cm
(What is shown is not the actual size)
This is an example of an A4 Envelope template.

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.

bl

-?% 3
Government of Bahrain ﬁ
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Security Envelope A4 -

Vertical

Envelope Size 21x33.8397 cm
(What is shown is not the actual size)
This is an example of an A4 Envelope template.

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.

o
Government of Bahrain 7§

b i RkelEse
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Envelope A3 - Horizontal

Envelope Size 44x33.8397 cm
(What is shown is not the actual size)
This is an example of an A3 Envelope template.

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.

Government of Bahrain

o,

RIS
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Security Envelope A3 -

Horizontal

Envelope Size 44x33.8397 cm
(What is shown is not the actual size)
This is an example of an A3 Envelope template.

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.
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2.4.5 Envelope DL - Horizontal

This is an example of a DL Envelope template.

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.

7mm

oS erE MMM
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Custom Size Security

Envelope - Vertical

Envelope Size 25x38.5 cm /mm .

(What is shown is not the actual size)

It demonstrates the correct way to set out a typical

Envelope for pre-printed stock.

Government of Bahrain 88y
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CD Sleeve
]

CD SLEEVESIZE 12.5x12.5 cm
(What is shown is not the actual size)
This is an example of a CD sleeve template.

It demonstrates the correct way to set out a typical CD

sleeve for pre-printed stock.

ygaoSjousmmm

Ueajeg jo wopBury eweueyy ‘EEE X0g 0'd

€587 ESL L EL6+4 000S LSL L €L6+ 1

*
SRS

Government of Bahrain
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Notes

Notebook Cover - Spiral

Notepad Size 15x21 cm
(What is shown is not the actual size)
This is an example of a Spiral Notebook Cover template.

It demonstrates the correct way to set out a typical

notebook cover for pre-printed stock.

T +973 0 000 0000 F +973 0 000 0000
P.O. Box 000, Manama, Kingdom of Bahrain
www.mof.gov.bh

R
> L 4 ¢ (z

Government of Bahrain
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2.5.2 A4 Notepad

Notepad Size

A4 (what is shown is not the actual size)

- 5mm

NOTEPAD- COVER NOTEPAD- BACK

e,
P ‘@ VRS

NOTEPAD- COVER BACK NOTEPAD- INNER
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2.5.3 A5 Notepad

Notepad Size A5

(What is shown is not the actual size)

¥

Sl

Government of Bahrain

NOTEPAD- COVER

NOTEPAD- COVER BACK

NOTEPAD- BACK

Qw“ A D
Government of Bahrain i -hiieas
W ke

NOTEPAD- INNER

S5mm
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/.6 Presentation

Folder

Folder Size 48.5x33 cm

(What is shown is not the actual size)

Coat of Arms with full colored logo as shown in the

sample below
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3/ Print Production

3.1 List of All Applications
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List of All Applications

Size Colour Stock Description

1. Letterhead 210x297mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera 120GSM 1Side
Britannia Laid T00GSM

2. Business card 85x50mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Laid 300GSM 2 Sides

3. A4 Security Envelope 230x320mm Pantone 872C, Pantone 485C & Pantone Neutral Black C ~ Tyvek Envelope 2 Sides

4. A4 Envelope 230x320mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera 120GSM 2 Sides

5. A3 Security Envelope 445x330mm Pantone 872C, Pantone 485C & Pantone Neutral Black C ~ Tyvek Envelope 2 Sides

6. A3 Envelope 445x330mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera 120GSM 2 Sides

7. DL Envelope Security Envelope 215x115mm Pantone 872C, Pantone 485C & Pantone Neutral Black C  Tyvek Envelope 2 Sides

8. DL Envelope 215x115mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera 120GSM 2 Sides

9. A5 Notepad 148x210mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera T00GSM 50 Sheets Each
& Cover Britannia Carrera 300GSM

10. A4 Notepad 210x297mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera T00GSM 50 Sheets Each
& Cover Britannia Carrera 300GSM

11. CD Sleeve 135x135mm Pantone 872C, Pantone 485C & Pantone Neutral Black C Britannia Carrera 120GSM 2 Sides

12. Presentation Folder with Emboss 440x315mm Blind Emboss Britannia Carrera 320GSM 1Side
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|/ Appendix




GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

Vs )/L /V 7
Mlmstry of Industry
and Commerce

VAL U A AT
el ij\/)b)
O

Ministry of Legal Affairs

SRR

Ministry of Housing and
Urban Planning

S Al

Mmlstry of Educatlon

”/b«u« Subls

Ministry of
Youth and Sports Affairs

\y )ﬁ/
sl

Mlmstry of Soc1a1 Development

\/‘ 4\/\

CPRs

Ministry of Sustamable
Development

By ¥ \/. A K '//
=S
Ministry of
Foreign Affairs

AV | P tes
\) 4 - \L)M)L)
Ministry of Municipalities Affairs
and Agriculture

R

gt %!%&va %

Ministry of Electricity
and Water Affairs

Z,
re s

Ministry of Tourism

el Sz avds e 2l il

Ministry of Flnance
and National Economy

Z,

YEITA AT
| fsulifis
Ministry of Oil and

Environment

o\v M‘//‘

Mmlstry of
Information Affairs

"\§ ¢‘ - )
Peatt]is)5 Shl AT
Ministry of Labour Ministry of
Parliamentary Affairs

N
erustry of Transportation
and Telecommunications

uwg;w;ww S5

Ministry of Justice, Islamic Affairs
and Wagqf

Ministry of Cabinet Affairs



GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

= e\

Central Ban

Fislialils

=RY =

Civil Service Bureau

= 9
9
( \
4 4
%
A
N ALY N RCA YA
Rt AN
o4
(o Twe” 12 T

Supreme Council
for Environment

&

Aﬂ
N
4
!}% 4

A )z
G e
paa o > WL ST

Capital Municipal Council

of Bahrain

Lye
T e v
—
National Bureau for Revenue

A

Bahrain Tourism & Exhibitions
Authority

&=

:x%
7,

: \»lé}*]w} T

w7 N ey

4) LM

NN Vg
L A3 D

Urban Planning and
Development Authority

& 2
)
\
Z,
B . .
e
“’..//'LL%'} SV VT

Social Insurance Organization

National
Communication Centre

National Genome
Centre

R

Capital Municipality

¥

7

SN

Primary Healthcare Centres

The Constitutional
Court

ERY

YEase

by

Labour Market
Regulatory Authority

\i Tu 3\7
A per

-

Higher Education
Council

\)
N
4

%
<
&

X

23\M% %ém@wx
E‘Lﬁbj L\);.L .\r/w/b 12 /.l/«.?,‘

Supreme Council for Youth
and Sports

:
AN

Information & eGovernment
Authority



GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

91

Deputy Prime Minister

Ministry of
Foreign Affairs

Ministry of Labour

Ministry of Industry
and Commerce -

PEAFET IS

Ministry of Municipalities Affairs

N <\
and Agriculture v

AL\ P e o
\) S &)M)b)

Ministry of Transportation %
and Telecommunications

; 2N IR

Ministry of Legal Affairs {,\_wlv) \L) S ye
O ~

"l A w»;)wja)
). im;‘sm&)@fﬁ

Ministry of Electricity ¢
and Water Affairs

Ministry of Justice, Islamic Affairs
and Wagqf

Ministry of Housing and &

i‘ , \ ? > V )
Urban Planning : L%"“ )))

Ministry of Tourism

SISO WD el

Ministry of Education 4

Ministry of Finance and National Economy

Ministry of
Parliamentary Affairs

Ministry of
Youth and Sports Affairs

Ministry of Oil and %

Environment

Ministry of Works
Ministry of Social Development 4
Ministry of Health 4

Ministry of Cabinet Affairs Y

Ministry of Sustainable %

Development

Ministry of
Information Affairs

MW)\X “L/
W sl
e,

Y s
s

,,: N
3 r
b AT

E:; "'w.f's/ é/'é f w* ¢ )))




GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

92

Central Bank of Bahrain

Government Hospitals

Primary Healthcare Centres

Civil Service Bureau

Urban Planning and
Development Authority

The Constitutional
Court

Supreme Council
for Environment

Social Insurance Organization

Labour Market
Regulatory Authority

Capital Municipal Council

]
& % L{/)V/v
) .
S Y4 L’%faﬂ
_ D
.AJ - N
2 VALl
&/ ¢ -

- \v

N
A ﬂ//‘
. N e PR
..) o VN = /'p
|/
X .
PO FCRSiS\ P
A o ov\ E N >
fd m/k/\:-/e/) g

Mz )
) . ; e .
WAV TGN AW 2T
A 2» £ N ¢ %
e O NS

\hikeds/ 2
(o SN
T =N~

Yooz

N
IRYIR \ - NI
i i G S e
[ = ;A
i/ 3 ARy N LY r
. ”{‘\ﬁcx\.’if(ﬁ Mﬁﬁ/‘ﬁ//ﬂ\
/ WS .Lw\ﬁ = >
- = TN ST VTS

O

e
w (2 -

> [2N%

A \ V(2
e et
=2\, T

National Bureau for Revenue

National
Communication Centre

Higher Education
Council

Shura Council

National Genome
Centre

Supreme Council for Youth
and Sports

Bahrain Tourism & Exhibitions
Authority

Capital Municipality Y :

Information & eGovernment
Authority

8 (VL

—

v 23
Y 7z
y

AR

>

22 T W ~ S %

! (

L g e Wl

TN D) (7
PR



GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

Fiscal Balance Program

2.0 Ciglsgill o gl alinll

National Employment Program 2.0

a5 Aa il 30

Government Service Centre

$3Lazs¥! Jlarll dlas
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Ao 98| v sLadinl Apaia
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5,54
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Government Ministerial Committees Logos

TN ER NP1
mnll 2 g gl
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IHlustrative Examples

of Forms

The example shows an application form for a government

agency.

By Laaadll UL 90 o1 3,131 el -
Name of Directorate/Project (1 ) b ‘-Q:Lu ‘ " é‘i e s
(2021/09/13) 19 i“é) ) ~.) J/VQ@M\/{{%

Government of Bahrain

2(«;__,» ME_“.: a—mb) Slaglad
Al Leas! 3lezd 5yleradll Jaoyis 4 ) 1 55l s Asslall Bgiadl 551291 (2,40
Bsadll SBYL Gt aiS et 8ylsdl (& 8ylaral] Ladzeiy o5 o1 3 il Shoy Bypsmall ugiad | 55L2Y1 (5,30
Aol Aaasd) Slend 8ylanaddl Jeyig <634 ) 1355401 Sas Abglall B, 11 831231 (ya)
okl Aeusd) 3L Byleradl Juayig (La3¥ 08 131) 4 11 592l Ses 6,51 85l il (3] @
Al &l 5Lt 52005 sler] e BLeriddl (huayig 291 Glid! ey ity gty LY papad

(<l S (0 sy ool 1B (oo Shes) | el

81531 BUT
il ol
I N B POVOT
cdladl g g3 01 il
s sl Sloaie B3l i, calls 55l b s SRERIE sl
55l¥ g g 2 il
(sl ) Ls)siD <l 09 s)'leID @)»D Ze}'wD
B3y e :3 il
(Bsllall 53291 ¢yl ad) B! IS Slasy 83l s Jpotnd e Tads Shay) Dhad Aozerand | 33131 gllall 35191
Lot Lty o 2z NN o2z
el T | | pe eladl T | | pse
Lot Lty ot Lol Lty bl
el B | | pse el T | | pse
I ol ot IR Bl et
| | pse | | pse
Slelew sue Slelw sue
B pl B Al
il 2Ll
Syl cllasMUl 4wl
aedsidls |, 891 :5 wad!
I Addited 1 ] ERahad
(o | | p3d) ols (| 2| pg2) 05

(851390 21 Busg Ui (00 o) o e

i .
sl sovetone LIl ] s
£+ gt G | o | p2
. R (PSR SUFDY
e e ) s || ] pee
ARV PRE IV B | s | p3

I il Jyall sl by

(s | et [ p92) eyls

(CPERIE - PRES | Q‘}ﬂ.} ‘a‘.\.‘ai_w?;) z ME.”

et RINNRNENEN R

(e | et | pg) s




GOVERNMENT OF BAHRAIN IDENTITY GUIDELINE

96

IHlustrative Examples

of Forms

The example shows an application form for a government

agency.

ByLateadll UL g9, 5,0 5¥1 sl

(2) 8,Lasiw

B
s

(2021/09/13) 19 <3, a>
FO rm (2) Government of Bahrain
Contacts uolsall ala)i | CPR wazidl 08,01 | Complainer’s Name Saadl el (@i | ] p32) eyl
‘ ‘ ‘ ‘ ‘ ‘ Date (yyyy|mm|dd)
IR
Email S ASIYN wudl | Applicant’s Name SsSid) pida el $5Sadl pude Ao

Relationship to the Complainer

Complaint Content

$95id| g 9un 90

Applicant’s Signature

Ss5adl pude aiBes

Documents supporting the complaint

g)siD

A8lasy) |:|

ot ]

Sl das ol ol il

oAl MJD

Others Agreement Warranty Purchasing Receipt
Defendant’s Information dis § ¢SCad) wlile
Address Olgaadl | Fax Sl | Phone —asldl | Name ! ol

For Official Use Only Jn.aééua).ﬂ elmw

(55Sl1 § Genill mgl

Investigation Outcome

Case handling process

Slel2¥! Judud | Date

[l

Number PR

Received through

‘:)L'«.w?“ EES

Serial No

Sl w501

Specialist Name

SsSid) mlall ol sl el

Chief/Acting Signature

e gz oy 9l sl sy 2e8s5
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IHlustrative Examples

of Forms

The example shows an application form for a government

agency.

8y Laadld <UL tj).&lbi 5,la¥! P-m‘
Name of Directorate / Project
(2021/09/13) 19 ‘d) )

(3) 8,Lasiw

Form (3) el

Government of Bahrain

Required Documents:
« Copy of the commercial registration.
« Listand experience of staff dealing with Hazardous Waste.
« Listand details of vehicles available

« Provide separate Environmental Management plan (EMP) including Precautions

to contain and prevent |eakage of Hazardous waste, capacity and procedures to be

followed.

Transporter Details S8 o bile

Request Date dll@,s Company Name

Agllall &l |
(Eolmtll JUazll) ylmall Joeaadl (o Ak
Sl wlilell pe Jobazll 3 enss Jleall esls
IRVENEYEITIEXEATIEVE PR

Sbladl Gyl aieg slgrs¥ Sl Lol ey @ Lo (EMP) dlindio 0 3)lo] dlas udss o

Lol cm sl clel 2315 byl 25U (3,1l

4,401 ol

Activities

OwnerCPR .LUL&.UM\PE)H Owner cul P.wl Expiry Date LYl @L? Issue Date Slausl @LT
‘ N B N I N I
Email 9 ASIY Ll Mobile No. Jladl o8, Fax No. eSlall @8, OfficeTelNo.  Jealcasla
I I N I I
P.0.Box .o.ue Area dilill Block aaze Road 3yb Bldg (4w Flat EV A

Technical Specs JL agall yulall
Number of Vehicles LS, sae Number of Employees Jheall sue
Qualification(s) Aaladl 2asll  Name of Supervisor Ay il el
Past  Experience Aladl olpsd

Applicants declaration

dlalf Lo 53]

59,Ms Aadludl e By 42,11 Loy, ally w51 ol aily Lizmso puie cigad Sl (§ 2igilall oMLl A3 Jamsly mpmso lad Lo Blaiaddl sda G biledl ez oy 81 slisl a8sll Ul
I'hereby certify that all information mentioned in this form and all attached documents are CORRECT. I will be responsible for abiding by the attached instructions and all

health, safety and traffic rules and regulations.

Stamp @&l Signature

adsd

Name

PR

Official Use Only

Expiry Date sl &G Issue Date Slagadl &l Permission

Las ‘.p.w).n ‘a" i

Jadl yays 5 Request No. bl o8,

NotApproved 55|y;}:.|:| Approved

sélsa DAEC/WMS/T/

Remarks

oUasde  Stamp pezill
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IHlustrative Examples

of Forms

The example shows an application form for a government

agency.

ByLateodll UL g9, 2L 550531 sl

Name of Directorate / Project

(2021/09/13) 19 3, e

(4) 8,Lasiw!

\
SRS

Form (4) | =&aiane

Notes:

« Allcorrespondences shall be addressed to the responsible and authorised persons.
« For further information queries, pleas contact the call center 17506055.

 The systems access password will be sent to your email within 24 hours after

registration.

s lUasyL|

oyl paliet¥ly Jsall aseddl ) oSl puex oyl i ©
17506055 68,01 e JLas¥l 5Spe Juas¥! s Sloslall (oo yally szl «

sy Rel 25 s Azgll (3 mae) Gis AW iy J] sl sasl) Ja] i =

RETEI ]

Required Documents:

+ Copy of the commercial registration (commercial sector).

« For NCNG - Certificate containing unit number issued by the Information &

e-Government  Authority.
+ Cony of the license (NCNG).

+ ACopy of the recent electricity bill (for non-governmental entities).

« Copy of the responsible person Identity card.

« Copy of the authorised person ID card & clearing agent ID or the power of attorney.
« Letterin case of regitering a company.

+ MOIC registration form for companies.
« Proof of Board members names in case of societies.

Establishment Details

Asgllall ol il |

(&olmal JUaill) yletl) Jmadl (o 2k »

Sleglall 2ia o Bussll @801 Led (S0 degidas Baled - Auylems uall clasgll o

g S HasSally

AgasSoll by Almtll e cliadald jags ) (e Akeud

(AasS il bzl oLy 839508 (po Ay Lo ©
Josedl o all g ) aBllay 0 Aieud
oyl U851l of paslienll @3l Josell s dd] Lg ) ddllay (oo Leus
) S Jemad Al 338,401 o Wy @
Ll Byt 8139y Juzeasdll yletael o
Sloaz! Jizmad Al § 55091 pudzma sliacl cuty o

Establishment Type slaill g3 .CRNo Sl dxadl 03y
(Non-Commercial Non Governmental (NCNG 448> s & l;u)\.c|:| Government 4 |:| Commercial &L=y |:|
i i \ N T I
Establishment Name sladll ool

Name

Jspall pasadl/ Jaall cunbial gasdll o)l
| Employer /Responsible Person CPR

(Responsible Person Email (for EMS Pin

(Gl ) Jla) sl oLl (i AT sl

Correspondents Address of the Establishment

sladel) eyl &l gie

Area 4kl Block aexe Road b Bldg  (aw Flat s
‘ T Y e
ol Gazddl/ daal) o bial Jlasll @3,
Email S9SN andl Employer / Responsible Person Mobile No  Fax No. Sl @8, OfficeTelNo.  Jeadl casla
N T e
P.O. Box ..o Electricity Account No. sLiySdl ol o3, Website 9 ATy cjsl‘
‘ [ N T e
Corresponding Methods <l &as)L - Corresponding Language Ml ) Asd
‘ Letter dcgidas JSL.J:I Fax _«Ss |:| SMS B yuad duas JEL.N)D Email g ASI) |:| English  &yul=sy) |:| Arabic Ayall |:|

Authorised Pe

rsons Details

ldlalf osudny cndasll poleadl bl

Email

S9ASYaull | Office No.

foall caila | Mobile No.

JLadl o3, | Name

¥ | Personal No.

st SAIPEN] o
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IHlustrative Examples

of Forms

The example shows an application form for a government

agency.

8y Laadld <UL tj).&lbi 5,la¥! P-m‘
Name of Directorate / Project
(2021/09/13) 19 ‘d) )

(4) 8yl | W
SR

Form (4) | =&aiane

Authorised Persons Details

45 - Ll pyudty calgdell poliea¥l Sy

Email 9 A8l | Office No. Jwall caila | Mobile No. JLadl o8y | Name @ | Personal No. sasddl @l | s

Authorised Persons Authority

Level of Authority 4sdall | Authorization Status Jugidll Wl
Both s Bill PaﬁLgﬁrt&PﬁifLﬁ:ii Data Entstﬁgfbﬁisﬁ:g‘ N Actvate | Delere i add astag |
L] L] L] L] L] L] 1
L] L] L] L] L] L] 2
L] L] L] L] L] L] 3
L] L] L] L] L] L] 4
L] L] L] L] L] L] 5
L] L] L] L] L] L] 6
Terms & Conditions: NCEL (PRAPYOAL
+ All document and information stated in the application should be correct. The  lall aide (13509 «Aruman callall b Zisotll claglally il paer 055 of com *
applicant is held liable for all the above. e Yoo

« The Authority shall keep all the information about employer and expatriate
employee confidential. However, the Authority is entitled to release such information
upon a written request from a judicial or government agency.

« The application is subject to Acts, Regulations, orders and resolutions, currently in
force, in the Kingdom of Bahrain.

« The above mentioned terms and conditions are enforceable as from the date of
perusal and signature of the application.

 The employer undertakes to immediately inform the authority of any changes or
updates to the information stated in the application.

 The person authorized by the employer/persun in charge, undertakes to be liable
within the limits of the level of his authority.

Work permit applications include: issuing new, renew and cancellation of work

permits and dependents residence permits, occupation change, entering and updating
employer, expatriate employee and establishment details.

Declarations (Business Owner / Person In Charge)

&l L cuia¥l Jalally haadl oo limy oLl loslall iy e Al Ladlas o
s Lo S ol e el loglally 2uasS> 2z (o1 o Asliaall Alaleddl dug 5

! ke § 3I8L1 L alls Aalaily (lyall pSoY Clladl pnsy o

ol 2855 ke oMY 7eyls (0 BA3L 2lSY1g Log, | piad o

bl 33y 1e01 leglall Egums g il dis ysd Al szl desll comlio a3ty o

Ay Jos Lo sgazmy Josall pasddl/ Jasdl comlio Jid 0 Jgsell pasesdl a3l o

Tmas slad] 5l i el eyl Jos e sldus] Leus ideall pasy Sildb (rayais
Bladll ablsg cula¥) Jleally cxals gLl bl o Gl i Laas (Jaall

(o5l paseddl / Joall ci>Lia) 51 ,8)

Led 3yls0) loslall Axpny 181 LS clple 2a8150s 8)lerecdll dn § 53yl a1y Loy, adl 281 e (£ML, oLl 28541 LT 30
I, the undersigned, declare that all the information mentioned above is correct and shall be held liable if it was proved otherwise.

Personal No. oaidll 08, Mobile No. Jladl <8, Name

PR

Date zlll Phone No. il dl o8, Signature

w5l

Official Use Only Las éw..‘o)-" ‘zl.\.inbaw

Date @l Signature

tﬁ—s'jj-" Application received by Jud o bl il @3




